Convert Resurrection in Word to HTML

1.
Open the Word version in Word.

2.
Replace all ‘&’ by ‘&amp;’



‘£’ by ‘&pound;’



‘<’ by ‘&lt;’



‘>’ by ‘&gt;’



“    by  &ldquo;



”    by  &rdquo;



‘    by  &lsquo;



’    by  &rsquo;



"    by  &Prime;



'     by  &prime;


and possibly -  by &emdash; or &endash;

3.
Save as .txt without line breaks to say “work.txt”. Close it then re-open it.

4.
Remove all leading spaces on left side, if any.

5.
Using replace, make one blank line between all paras. i.e. in Replace, search for ^p, replace with ^p^p.

6.
Save the file as .txt with linebreaks, (so it can be read in Arachnophilia)

7.
Open the file in Wordpad

8.
In Arachnophilia, open “Copy of Masterres.htm” and save it as “res22.htm” where 22 is the issue number of the resurrection we are dealing with.  NB From time to time it will be necessary to update “Masterres.htm” and its copy as ‘fixed’ data is changed.

9.
Fill in the header part of the file with the issue number, dates etc, where there are “X”s in the starting copy. Make sure the correct cover page is pointed to.

10.
Fill in the Contents list by Copy and Paste from the Wordpad.

11.
Fill in the straplines from Wordpad

12.
Block copy an article from Wordpad to a point just after the <hr> after a strapline.

13.
Select the block, choose \n\n in the ‘next’ dropdown box, and the corresponding markup </p>\n\n<p> in the replace box, expand the replace mechanism and hit ‘all’. It should put the markup round all the selected paras. Check the first and last.which will need manual correction.

14.
Do this for all the articles.

15.
Copy bordered boxes when necessary from an older resxx.htm, and edit when needed.

16.
Go through comparing with printed copy for bolds, italics etc.

17.
Change email addresses using “anti-spam email links generator.htm”

18.
Check committee members etc.

19.
When it looks OK in the browser, log on to http:\\validator.w3.org and validate the file.

20.
Upload to the website the following files:



The resxx.htm just converted to ../public html/res/



The updated home page res_home.htm and allcontents.htm to same



The resxx.pdf supplied to subdirectory pdfs



Any images required to subdirectory images

21. They are transferred to host: 

             kiss.cs.man.ac.uk/home/cburton/CCS-Archive/public_html/res/

 with images in subdirectory images and pdfs in subdirectory pdfs


Access to kiss is with username cburton and pw 1200valves and my own host is the only valid accessor.

